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TIOJIOXEHI4E OE OTABJIE EI/ IO YTIETA

I. O6que roroxteHuq

1.1. Hacroflulee llolox<euue onpeAerr{er ocHoBHbIe 3a1a-uv, Syur<qraa, npaBa rr or-

BercrBeHHoarb orAena 6yxralrepcKoro yr{era rocyAapcrBeHHoro Sro4xteruoro

yrrpexAeHr{f, AorroJrHr{TeJrbHoro npo0eccrloH€ulbHoto o6pa:onanux Boponexcrofi

oSracru <ltlHcruryr pa3Burw. oSpazoBaHl4fl rrMeHI4 H.@. Eyuar<oea> (4alee -

Br4PO).

1.2. OlAel Syxramepcr{oro yr{era flBlrrrercr crpyKTypHbIM noIpa3AeJIeHHeM

BI,IPO.

1.3.Ll-trarHarr qlrcJrerrHocrb orAeJra orpeAenflercq peKTopoM I,IMeHIT H.O. Byuaxoea.

l.4.HeuocpeAcrBeHuoe pyKoBoAcrBo pa6orofi orAeJIa ocylqecrBJlfler ruanurrfi 6yx-

ranrep - HarraJIbHHK orAera 6yxranrepcKoro yrlera, fiprlHl4Maeuufi Ha.(oJlxHocrb

tz ocso6orx4aerui,rfi or Aon]r(Hocru [prlKa3oM peKTopa I{MeHI{ H.@. EyHaxora.

1.5. Ha nepr{oA orcyrarBr4fl rJraBHoro Syxranrepa - HarIarbHI4Ka orAela (oruycx,

6ole:ur,, KoMaHAr4poBKa r4 [p.) rrc[oJrH.f,Ioruero o6.flgauHocrn Ha3Haqaer peKTop.

1.6. fnaeHufi Syxranrep - HarIanbHI4K orAena SyxrarirepoKoro yr{era:

- opranll3yer paSory orAeJIa 6yxranrepcKoro yqera;

- oTBeqaeT 3a pe3ynbTaTbl AerITeJIbHocTH oTAeIIa 6yxralrepcKoro yqeTa;

- o6ecne.rvBaer B3ar{MoAeacrsue o'r/{eJra 6yxralrepcKoro yqera c ApyrIlMH crpyx-

ryp u brM 14 tlo/Ip a3Aerl e H I4IMLI I4M eH I'1 I-I. @. By u ar<oea ;

- licuoJrHfler o6qsauHocrlr, [peAycMorpeHHble AoJlx(HocrHofi Iancrpyrqraefi.

1.7./lolixHocrHbte o5flsaHHocrr4, npaBa r4 orBercrBeHHocrs paSorHr{KoB orAena

Syxralrep cKoro yq era yc'raH aBnuBarorcrr AonxHocrHbIMI4 I4HcrpyKuvrflMpr.

1.8. B ceoefi AeflTenbHocrpr oTAen SyxranrepcKoro yqeTa pyKoBoAcrByeTcfl:

- TpylonuM KoAeKcou PcD, HHbrMrr aKTaMrr rpyAoBoro 3aKoHoAareJlbcrBa;

- ycraBoM BI4PO;

- [pr4Ka3aMI4 peI(TOpa;

- HopMarr.rBHbrM}l AoKyMerrraM.'vr vr [oJroxeHprflM.]a, perynl4py]oulr{Ml4 (luuaucoeo-

xosgfr creeHHyro Aeqterblloclb I4Hcrr4Tyra;

- KoruexrI4BHbIM /loroBopoM ;

- Ilpaur,uaMr4 BHyrpeH Ir ero pacropr/lra;

- Hacrof IIII{M TIOJIO}KeI{[reM.
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II. OcHoeHbIe IISJILI u 3aAarlu oTAeJIa 6yxralrepcKolo yrleTa

2.1.I{ent: o6ecneqeHae yqpe}KAeFrrrfl $HnauconblMt4 I4 MarepI4anbHbIMI4 pecyp-

caMv1 ueOSxO4tlMbIMII AJIfl BbItIo IIHeHVfl rOcyAapCTBeHHOfO 3a4A1114fl lI yCTaBHbIX

3aAatl

2.2.3aaa,M:
o rDoprrlr{poBaHire [Jrar]a $uuaucono-xo3flficrBeHHofi Ae{TenbHocrrr Ha reKy-

[\r4ir 14 oqepeAHoft Sr,ruancoBblfi roA.

o l(onrpoJir, 3a pacxo/loBaFtr4eM AeHelI(I-IbIX CpeAcrB B coorBerc-tBllkl C UeJIeBLIM

HA3HALICHI4CM TIO YTBEPX(AEHI{OMY NNAHY.

. Opras vaaL\ktq 14 npoBeAeHr4e 3r(oHoMl4rrecKoto aHaJrv3a Suuaucono-xosqfi-

crneuuofi AeflTeJrbgocrr4 BI4PO. Pac.Ier onpeAeneHl4f, IIJIaTbI 3a oKa3aHI4e

ycJlyr (estnolueune pa6o'r), oruocnul1axafl K oaHoBHbIM BI{AaM AeflrenbHocTg

6ro4>xerHofo yqpexAerrr4r, /IJrq rpaxuag w IOpHAI4q9CKI4X nIIq.

o CoxpaHHoe,rb AeHe)KHbrx cpeAcrB ,I MarepHaJIbHbIx ueHHocrefr s N4ecrax I4x

xpaHeHl4q 14 3Kolny ut a\vr4.

o O6ecuerreHr{e pa6orHuKoB B coorBercrBufl c 4eficrnyroqrIM 3aKoHo.qareJlb-

gTBOM POCCUfi CXOfi @e4ep aryt,;rv 3apa6oTHofi rlflaTofi , neo6xoAI'IMbIMI',I MaTe-

ppranbHo-TexHIILIeCI(I4MI4 CpeACTBaMH Anfl lIcfIoJIHeHI{fl COTpyAHHKaMI4 CBOI{X

AoJI)ItHocrtl'I blx oSqsaHHocrefr .

o BeAeuHe 6yxfaJrTepcl(ofo, HaJIO|OBO|O yqeToB, 3KOHOMI4TIeCKO|O aHaJIH3a,

cocTaBJIeHue u npeAcTaBJIeHIIe B cooTBeTcTByloque opraHbl ycTaHoBnenuofr

oTr{eTHOC',tl4.

o BueApeHue nepeAoBbrx $oprr,r u MeroAoB BeAeHaq 6roArxerHoro yr{era c vc'

rroJrb3oBaFII4eM aB'foMaTI43I4pOBaHI{bIX ClicTeM ynpaBJIeHI4.fi H CeTeBbIX KOM-

rlr,IorepHblx npofpaMM.

. Opraur43arJlfl.pa5oru rro coBeprrleHcrBoBaHl4lo SuHaucono-xossficrseHHofi

A9TT9JIE,HSSTII z co6lrcAeHlIe cprauaucOnoft AIacqurIJIlIHbI.

. I4nsopMr.rpoBaHr,re r4 KoHCynETr4poBaHVe 3AVrHTepecoBaHHr,IX JII{q nO Bonpo-

cana cpaHallct{poBall]?^fl. 14 III-IbIM BonpocaM, BXoATIIIHM B KoMTIeTeHUI'Iro oT-

Aena 5yxr.an.r-epcKofo yqeTa r4 3r(oHoM[qecKoro aHaJrh3a.

[II. @yurcqrau orAeJra 6yxralrepcKoro yrrera

B coornerc.rBura c ocr{oBgbrMr,r 3aAar.IaM[ orAen SyxralrepcKoro yrlera Br,I-

rroJIHreT' cJleAyloulrze cpyrr rcr1ura :

3.1. <Dopt,ll4poBalll4e B coorBercrBHrr c 4eftcrnyrcr{I4M 3aKoHoAareJIbcrBoM I4 Hop-

MarHBHo-rrpaBoB6rM;.1 a:KTarvl:a o 6yxran'repcKoM yr{ere yueruofi TIoJIHTI4KI4, HcxoAfl



r43 c'fpyKrypbl Ir ocoSeHHocrefi AeTITeJIbHOCTI4

3 .2. lTmwHpoBaHHe rpeACroqIIIHx AoxoAoB 14

BI4PO.

pacxoAoB AeHexHbIx cpeACrB. Onpe-

AeneHr4e norpe6nocr7 AeFie)KHbIx cpeAcrB Ha npeAcToflulnfi $unaHcosrtfi roA' CO-

cTaBJIeHI4e 14 [peIcTaBJIeFIHe B AerIapTaMeHT oSpasoeauzfl, HayKI4 I4 MoJloAextuofi

rroJrr{TIIKH Bopone>xcxofi o6lacru Ha yTBepxAeHHe IIIIaHa QuuaHcono-xogsficTBeH-

Hofi AeflTeJILHocrIr YqPelKAeHuq.

3.3. IlpvIrraeHeHue yTBepx(AeHHbIx B ycTaHoBJIeHHoM nop'AKe THIIoBbIx yHra$uqu-

poBauHbrx $opy nepBr,1.rHofi yqeTHofi AoKyMeHra\Lrr\ co6nroAeHne nopsAKa

o$opr,aneHu, 3Tt{x AoKYMeTIToB'

3.4. Ha\ucJreHr.re v BbrrJraTa B yo't'aHOBJIeHHbIe cpoKl{ aapa6oruofi nlarll, KoMIreH-

car\yy,noco5rafr I4 tlporIgx BbIIIJIaT, yCTaHOBneHHbIx geilcrnyroq7M 3aKOHOAaTeJIb-

CTBOM.

3.5. CocraBreHr4e h 11peAgTaBireHt,re R ycraHoBreHHble cpoKl4 6yxranrepcKofi, HaJIo-

roeofi 14 QTarv}TAqecroii orqerHocrr4 B Bb[rrecrosulyrc opfaHI43aIILI]O - Aenapra-

M9HT o6pa:onaHuq, HayKr4 H MoJroAexHofi [oJIr{TtrKH Bopouextcxofi o6lac'ru, oT-

qeTHocTrr B HaJloroBrtfi oprau, B ;ocy.qapcTBeHHble sHeSroAxeTHbIe @ou'4rr, e Poc-

crar rlo BoPouextcKofi o6lacru.

3,6. OpraHusaqut paSorsr ro s$QeXtUnHoMy IIOIIOJIb3OBaHHIO 6rcAXerUrtx

cpeAcTB, MaTepI4anLHO-TeXHI{qecI(I4x pecypcoB 14 coxpaHHocTl4 I'lMyIIlecTBa'

3.7 .llpwwtffve Mep r1o rrpeAynpe)KAerrr4lo r{e/1ocraq, pacTpaT, Apyrl4x napy]||euuit u

3noynorpeSnenrafi.

3.8.flpone,qeHHe HHC'rpyKTa)r(a MaTepHanbHo-oTBeTCTBeHHbIX II4II IiO BOnpOcaM

yqera H coxpaHrrocrr.r UeHriocrefr, Haxo4rull4xc, Ha rrx orBercrBeHHoM xpaHeHHu'

3.9. ftpone,4eHr{e B ycraHoBrre}rrrbre cpoKl4 coBMecTHO C [O.qpa3AeneHI4flMH IIHBeH-

Tapu3ar11a6 r.rMyu (ecrBa r,r (uu aucoer,rx o6qsareJlbcrB. CnoenpeueHHoe H npaBI4JIb-

HoeoTpa)KeHZepe3ynbTaToBI4HBeI{TaqIBaWHByl{eTe.

3.10. OcyqecrBJieHr4e roJrHoro 14 AocroBepHoro yr{era xossficreeHHblx ouepaqufi,

r4c[oJIHeHIIe IIJIaHa $rauaucoeo-xossficrneusofi Ae{TeJIbHocTI'1' @opuupoBaHl'Ie B

ycraHoBneHHoM rropflAKe pefHcrpon SyxramepcKofo yqeTa.

3.1 1 . C;opvrnpoBaFrue ceeAeHrafi o rtpt,tHqrutx 6roAxerHblx o6ssarerbcrBax P@ ua

cahreMuucpuua Poccuu. Pa:naerqeHr4e rpe6yeuofr ransopua:!Jrrr4 Ha oOI4uHaJIbHoM

cafire B cerl4 I4HTepHer www.bus.gov'ru.

3.12. Oxaganue MeroArqecrofi roMorqu paSoruuraM r'I corpy.(HI'IKaM BI'IPO rlo Bo-

frpocaM, BxoAquIuM B I(OMfIe'reHuI4ro orAena.

3. 13. O6ecneqeHr4e xpaHenr4fl ltot(yMeHTon (nepeurrHllx yLIerHbIx AoKyMeHToB, pe-

rhcrpoB SyxralrepcKolo yqera, ol'qe'rHocrv) a raKx(e cMer AoxoAoB I4 pacxoAoB I'1

paclreroB K HrlM 11 T.rf. KaK Ha Syuax<uux, TaK H Ha MaIxuHH[,Ix HocHTeJIf,x nucpop-

Iraqiara) B coorBercrBHtr c npaBr4naMr4 opraHn3at]xvr rocyAapcrBeHHoro apxl4BHofo

AeJIa.



IV.IIpana u o6ssaHHocrl{

4.1.Tpe6oBarb or rroApa3Aeleuufi (or4eron) BI4PO rpeAcraBJleHlas MarepI,I€uIoB

(o:rueron, 3arBJIeHHfi, cnpanox a r.4.) seoSxoAilMblx Ar.s ocyulecrBlre:e:afl. paSorrt,

BxoAflIrIHx B KoM[ereHIII{ro orAeJIa 6yxrantepcKoro ytlera.

4.2.He npr{Hr{Marb K HcnoJrHeHuro n o$oprraneHkllo AoKyMeHTbI rlo olepaIII4.[M, Ko-

Topbre Hapyrualor 4eilcrnyroruee 3aKoHoAareilbcrBo H ycraHosreuHrrfi nopsAoK

npheMa, xpaHeHufl 14 pacxoAoBalttfl. AeHexHbIx cpeACrB, o6opyAoBa]H]1.fl, Marepu-

aJrbHbrx 14 Apyrr'Ix qertuocrefr.

4.3.flaeatb pacnopq)r(eHhfl no AoKyMeH'raJlbHonay oSoprr,trleHnro (tnuaucono-xogqii-

crBelr6rr;rx onepaquii H rrpeAocraBJreHato B orAen 6yxran'repaKoro yrlera Heo6xo-

Ar,rMbrx cne.4euufi BCeM corpyAl{I4KaM"

4.4.IlpegcraBJrflTL, peKTopy npeAnoixe:nlafl o HaJIox(eHvTvr [vcl\I4[nr{HapHblx B3bIcKa-

gwi,t sanurl, Aorrycu.rBtrru.rx ne4o6poxaqecrBeHrioe oSopMJIeHI'Ie I4 cocraBJleHlle Ao-

KyMeHToB, HecBoeBpeMeHHyro [epeAarry vx Atrfl, orpaxeHufl Ha crrerax 6yxran'rep-

cKofo yr{eTa u B oTqeTHocTr4, a TaKxe 3a HeAooToBepHocTb coAepx(alquxcfl B AoKy-

MeHTaX AaHHbIX.

4.5. IlpeacraBr4TeJrbcrBoBar[, B ycraHoBneHHoM noprlAKe or I{MeHI4 I4Hcrrrryra no

BOITpOCaM, OTHOCflUIt4MCfl K KOMTTeTeHUHLI OTAena BO B3aI4MOOTHOIIIeHLIflX C Apy-

f t4Mr4 Il p e /] rlp plq rv flI/lt4, o p l'arl 14 3 aI I H fl M 14, yr{ p exA e H v fl Mr4.

4.6.)faeurb pa3brrcHeHr4n, peKoMeHAal1vvr 14 yKa3aHl4fl lo BorlpocaM, BxoArlttlt{M ll

KOM[ereI]quIo oTAeJIa.

4.J .lrasuufi 6yxranrep - Har{aJrbH}rK orAeJra SyxranrepoKoro yrlera Bu3}rpyer Bce

AoKyMeHTbI, cBr3aHHbre c Syxranrepcxofi v gKoHoMurrecrofi .qeflTenbHocrbro

BI{PO (nrauu, AoroBopbl, cMe'tbl, cIIpaBKH t4 Ap.)

4.8. fnaeHsrfi Syxranrep -HarranbHr4K orAeJIa 6yxranrepcKoro yrrera BHocHT nPeA-

JroxeHr.re peKropy BI4PO o rooqperuupalorHllKoB orAeJIa 3a ycremHylo pa6ory,

a raKxe [peAJroxeHLrfl. o HaJroxeHr{r4 B3blct<artuit. Ha pa6orHLIKoB, Hapyruarcull{x

rpyAoBylo AI4cIIr[nI4Hy.

V. OrsercrBeHllocrb

5.1. OreercrBeHHocrb 3a HaAner(arlee a cBoeBpeMeHHoe BbIrIoJIHeHue Syuxqufi or-

AeJra, [epequcneHHbrx B HacrofluleM nono]KeHr{H, HeceT fJlaeHrtfi 6yxranrep -

HaqaJrbHuK orAen a Syxranrepcl(oro yqera.

5.2.Lira rJraBHoro Syxralrepa - HaqaJrbHlrKa orAena 6yxralrepcKoro yrrera Bo3JIa-

faeTc.tr [epcoHanbHafl, oTBeTcTBeHI]oCTb 3a :

-opraHH3arlr4ro AeflTeJrbHocrlr orAeJra IIo BbITIoJIHeH]Iro 3aAar{ n Synrqufi, noalo-

)KeHHbIX Ha OTAen;



-opraHg3aur{ro B orAeJre oleparr4BHofi I,I Kar{ecrBeHHofi rloAroroBKu H HcTIoJIHeHI{fl

AoKyMeHToB, BeAeHLre AeJrolpou3Bo.{crBa B coorBeTcTBkrpr c AeficTByIoqI'IMI{ [pa-

Br4JraMr4 r{ r,rHcTpyKrlr4flMr{, a TarcKe IlctIoJIb3oBaHI{e I4H$opMaIIuPI coTpyAHI'IKaMI'{

orAena crporo n cny>xeSHLIX qenflx;

- KarrecrBo H cBoeBpeMeHHocrb BbIIIoJIHeHI4.fl 3an.arl ra $ynxqufi, ao:loxeHHblx Ha

oTAeJI, a TaI(Xe 3a [onHylo peanH3aIIHIO npaB, [peAocTaBJIeHHbIX OTAeJIy;

- co3AaHr4e ycnoBr4ff Anfl rrpor43BoAcrBeHHofi AeflTenbHocrl4 corpyAHI{KoB or.qena;

-cBoeBpeMeHHogTb u KaqecrBo r4orroJIHeHI,Ir AoKyMeHroB lr ropyqeHufi pyxono4-

CTBA UHCTVT>ITA;

- co6rIoAeH[e rpe6oeaunfi rpyaol]oro 3aKoFloAarenbcrBa;

- co6nroAeHlre corpyAHnKaMr orAena :rpyAoeofi vr flpou3BoAcreeHuofi AI4cIII4-

IIJI14HbI.

- coxpaHHoorb t4MyulecTBa, HaxoAfluleroc, B oTAene, I4 co6[IoAeHue flpaBun IIo-

Napnofi 6esonacuocrl4 u oxpaHbl rpyAa.

5.4.OrnercrBeHHocrb corpyAHr{KoB orAena 6yxran'repcKoro yr{era ycraHaBnl'IBa-

era-rr Hx AonxH oorHblMrl trHCTpyKIIVflMkr.


